JOB DESCRIPTION


FULL NAMES:



POSITION DESCRIPTION



Job Title:

:

DRIVER
Department:

: 

TECHNICAL

Date Reviewed:
: 

KCS 25.01.2012



PURPOSE OF POSITION



To collect and deliver all goods countrywide as instructed by his superior. Furthermore to maintain the safety, servicing and roadworthiness of company vehicle. To perform the duties relating to the loading and offloading of goods as well as regular checks to the vehicle every day before proceeding to drive. To safeguard all the goods carried in transit.

KEY PERFORMANCE AREAS
 


· Collections

· Deliveries

· Vehicle, Transportation, Goods

· Security of goods

· Documentation.

· Receiving and dispatching of goods

· Courtesy

· Banking


AUTHORITY

Accepting full responsibility for all duties in key performance areas

OTHER ASSIGNMENTS


To  perform  any  other  duty/assignments  as  and  when  directed  to  do  so  by  the  Managing  Director.

The  above  Job  Description  was  read, understood  and  accepted  by  the  Employee.

__________________________                                         ___________________________

EMPLOYEE                                                                      DATE

__________________________                                        __________________________

DEPARTMENT  MANAGER                                           DATE

__________________________                                         ___________________________

L L  ROBINSON                                                               DATE

HR  ADMINISTRATOR 
